
 

Official-Invitation Letter Application Procedure 

 

 

 

                             

Submit your personal information to Organiser  
with copy of your hotel booking confirmation  and  

return flight tickets (by fax or email) 

 

Make the Payment  

 

                            
Original Invitation letter to be delivered by air 

mail or by courier if requested  

 

 

                              Apply visa via local Chinese Embassy /Consulate 
with the application form, the invitation letter, hotel 
booking confirmation, return flight tickets and other 
documents if required.  

 

 
Methods of Payment 
 
♦ Bank Wire Transfer (please Remit US Dollar Only) 

Account Name/Beneficiary - Beijing Textile Machinery International Exhibition Co. Ltd       
Account Number - 110060746018180001731 
Bank - BANK OF COMMUNICATIONS BEIJING BRANCH SHUN YUAN JIE 
SWIFT CODE – COMMCNSHBJG 
 

♦ Please be sure that you have paid all bank charges related to the due amount of this 
invoice 

♦ Please remark “visa letter fee” when effect T/T payment. Exhibitors are also required to 
quote you Hall No and Stand No. 

 
♦ Notes: The charge includes issuing of the invitation letter and delivery of the 

original copy by air mail. If a courier delivery is requested, additional fee is to be 
paid by the applicant. 

                    
♦ Alternatively, you could contact                
Ms. Zhou Xiaoli  @ IDD +86 10 64160174 or email at zhouxiaoli@ccpittex.com 

mailto:zhouxiaoli@ccpittex.com
mailto:zhouxiaoli@ccpittex.com


Date:   27-31 July 2008 
Venue:   Shanghai New 

International Expo 
Centre 

ITMA ASIA+CITME 2008 
Information for Exhibitors Visa 
Application to China   
Deadline: 10 July, 2008 

Please complete and fax this form to:
       Beijing Textile Machinery International
                           Exhibition Co., Ltd

Rm426,No.12 East Chang An Street.,,Beijing 
100742, P.R.China

Tel: +86 10 64160174 
                         Fax:+86 10 64160173

        Contact: Ms.Zhou Xiaoli 
In accordance with the regulations of the Ministry of Foreign Affairs of the People’s Republic of China, all 

foreigners going to China on business purpose need to present, when applying for a business visa, an 

official invitation letter from the authorized Chinese organisation. The organisers will coordinate and 

submit the applicant’s details to the Chinese authorities, the invitation letter will then be sent by fax to the 

applicant with a copy to the Chinese Embassy/Consulate concerned. Upon receipt of the invitation letter, 

the applicant is required to apply for an entry visa from the Chinese Embassy/Consulate concerned by 

presenting his/her passport, a recent photograph, a completed visa application form along with the 

required visa application fee. 

You may also apply for a tourist visa for entry into China, which means you do not need to obtain 

invitation letter. Please contact your local visa office of the Chinese Embassy/Consulate for Tourist Visa 

Processes. 

Note: 
1. Passport must be valid for at least SIX MONTHS beyond the intended date of entry to China. 
2. Please make necessary copies of this form for each applicant. For Clarity, please type or print. 

3.  Charge for issuing of the invitation letter  US$20.00 for one person. 
Charge for courier delivery :   US$30.00 (Max. 5 invitation letters in one delivery to one address ) 

US$60.00 (6-10 invitation letters in one delivery to one address )                 

US$90.00 (over 10 invitation letters in one delivery to one address ) 

 

Full Name (Please underline SURNAME):                                                            

Nationality:______________________________Sex:____________________________ 

Passport No.:                                            

Date of Birth:_______________________  Place of Birth:________________________ 

Company Name:________________________________________________________ 

Booth No：                               

Address:________________________________________________________________                  

Title: ____________________________     Website:__________________________ 

Tel:_________________________________    Fax:___________________________ 

Contact Person:_________________________ E-mail:___________________________                  

Entry Date & Port in PRC:__________________________________________________ 

Exit Date & Port in PRC:___________________________________________________                  
 
Date: ______________________________ 
 
Signature:                                 Company Stamp:  


